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APPLICATION FOF RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Pubtication No. 76——bM 1 for instructions on completmg this form, Forward sngned originat to
Department of Archives and History, Records Management Division, 330 Capitol Avende ‘Atlanta, Georgia, 30334,
Attention: Scheduling Sectlon :

FOR AGENC_Y USE B 1 Agency Address , i ' 7 FOR RECORDSMANAGEMENT USE ~
Application Date * |Georgia Public Service Commission Application Number
Utilities Financial Analysis Div181on -
F YTt —er—~{277 State Office Bulldlng S R ?2:——0 '7COL—I 3
ppiication Number Atlanta, Georgia 30334 ﬁt;Rec;v; 19 ate _m,pem
N S | 82 | APR 191982

2. Person to Contact ” . Wbrkinéifit'le_ _______ T elephcme Number

Nolan Ragsdale ' Utilitles Analyst 656-4520

a.
b.

C.

3. Action Réquested X

XA Establish Retention Schedule; record will continue to accumulate.
O Dispose of present accumulation; no further accumulation anticipated.

O Amend Application No. Check One: [1 Change; [ Supercede; [] Void

4. Dates of Series 5. Reeords Senes Title (followed by title used in office; if different)
Earliest : Latest

1912 ‘lto date TELEPHONE AND TELEGRAPH COMPANIES' ANNUAL REPORTS

6. Divisio;and Office Function What is the function of the Dwuslon and the Office in which this record series is created?

7. Reco;d Series Désm’iptic;l This file oontain§ fhe follovﬁng doc_uinents finclude form numl;ers aht_j?_titles, if aﬁy}:

.Documentsrelating to:  analyzing Annual Reports submitted by telephone and telegraph companies

Included are: Annual Reports of each telef)hone.and telegrdph company containing genei‘al

Fileisarranged: alphabetically by name of company;: thereunder chronologically by calendar

SEE ATTACHED

B

Attach samples of the file.

in order to determine their financial integrity and efficiency of operations.

information about company, such as names of directors and officers, information about
stockholders' voting powers, and important changes during the year, etc.; financial
and accounting data; and plant and operating data, which provides various information
relating to the general administration of the company.

year.

8. Monthly Reference Rate . How often are records referred to which are: - T
One to six months oid —— éeven to twelve months old ___...ﬁ___; Thirteen to twenty-four monthsold ____ ;
| twentyfive monthsand otder .7 ’

9. Annual Rate of Accumulation of Records

-

Letter-size drawers _L 1L2_,.; Legalsizedrawers _____;Shelves _______; Other {specify)
T e e - s
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[ves | no | 10. Questionnaire _(Place an X" in the proper column)

X a. lIs this the official copy of the series?
i not, where is it? S .- — -

X b. Does the series contain c%nfsdentlal mformatmn requiring security handling? 1f yes, cite law or regulﬁtion,

¥2-7/_p. ',6%.4 4.

i

X 1§ c Isthisa ) vital record? ' . P .
X d. Does this series have htstorlcal or long term research value? _ o X ]
e. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these
.__Ii/ p | documents be scheduled separately?
X f Is the tnformgng_ contained in this series ever gubLiLdl_iyg‘Lgnach CopY,

g. Is the information contained in 'th is series ever anal&zed and/ar recorded in a summanzfd re ?
X | 1 7 if yes attach copy. Analyst’s Report to Commissioners, Consumers Util ity Council, and

h. Is there a duplication of this series in your office, or in another office or agency? company
X - If ves, where? R . e

[ 1X | i 15 this series for a major portion of it) reqularly microfilmed?__ . I

| iX .. Does the record series result in a computer printout? .
11. Retention Requirements ‘t The following requires the series to be kept:

a. State Law . years, d. Audit period - . __years,
b. Statute of limitation RN ¥ - .| ¢ J e. Administrative need - _.._-_,.__5_1,,-(.m=_*vears.
¢. Federal law —_— . _..__¥ears, : f. Federal retention instructions ____ . ____ __years.

Attach copy or excert of laws or regulations. Explain administrative need,

Needed to project companies' regression

————— SAE——

12. Approved f)ispositi:; Instructions _ This agency recommends that the file series be cut off at the end of each:
XX Calendar Year; [J Fiscal Year; O Other o R then,

KX Hold in the current files area — month(s} &) _. year(s); then
(O Transfer to local holding area; hold —— .. __.__year(s}; then

O Transfer to State Records Center:hold ___ ________year(s); then

O Destroy.

XX Transfer to State Archives for permanent retention.

O Other (Specify)

These instructions apply to all prior and future accumulations of the series.

Agency Head/Designee (Signature) | __ Date_

Records-Mana

ment Officer (SIgnature) | Date

m/??/&% fjﬂé-fzf

&ate Records Commiftea (Signature) ~ Date

Recommendations in para- ’ ) N
graph 12 are approved. State Auditor/Designee

(If disapproved, attach letter o -
of explanation.) ‘ Secret%atemesignee

LA

Attorney General/Designee g ﬁ,g 4
AR—50—71; Rev. 76 T TRe =
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BRIEF DESCRIPTION d% ANALYSTS OF AKNUAL REPORTS: ' .

Each annual report is'analyzed and a summaty distributed to the Commissioners,
the Financial Analysis Staff, Consumer's Counsel and the Company. The analysis
includes computation of rates of return on equity for the period of the annual
report; rate of return on rate base; rate of return on total capital structure;
various financial ratios and data per average main station. Comparisons are made
between the current data submitted by each company and the averages of all
telephone companies in the State., Finally comparisons are made of the data
submitted by each company to the national averages of REA companies. Georgia
companies are ranked in descending order for comparison, and first standards of
deviation are deterPined to show companies that are in extreme variance from the
mean. ! ' ,

(A sample of the current summary report being used is attached.)



